
 
 

This guide describes​ ​how to add your @texasally email to a 
different email client. 
 

For Gmail​  
 
1. Go to Gmail, click on the gear button and then choose the ​Settings​ option: 

 
 
2. Go to ​Accounts and Import​ and locate the ​Send mail as:​ option. Click on ​Add 
another email address​: 

 
 



3. You will get the following pop-up window. Add your name and @texasally email 
address. Keep ​Treat as an alias​ checkmark if you wish to receive the emails to your 
current Gmail inbox: 

 
 
4. Next step is to set up an ​SMTP server​. Use the following settings for the correct 
setup: 
SMTP server​: ​mail.texasally.com 
Username​: full @texasally email address 
Password​: password for your email account 
Port​: 465  

 
 
 
 
 
 
 
 

http://mail.texasally.com/


5. You will need to verify your email. A verification code will be sent to your 
@texasally email account. It can be checked in ​https://webmail.texasally.com/​. 

 
 
6. Verify your @texasally email account. After that, you will see it appear in the 
Accounts and Import​ section: 

 
 
7. In the ​When replying to a message​ section you can use ​Reply from the same 
address the message was sent to​ option if you do not want to manually select the 
From​ field for each email you receive: 

 
 
You can now use your @texasally email address as a sender email in Gmail. 
 
You got it! 
 
 
 

https://webmail.texasally.com/


For Outlook​   
 
1. Log in to your account here: ​https://outlook.live.com 
 
2. Click on the ​gear icon ​on the upper right part of the mailbox page and choose 
Connected Accounts​: 

 
 
3. Under ​Add a connected account​, click ​Other email accounts​: 

 
 
 

https://outlook.live.com/


4. Select ​Manually configure account settings​ and click ​OK​:

 
 
 
5. Select type of the account​ IMAP/SMTP ​click ​OK​: 

 
 

 

6. On the next page configure the settings 

For IMAP account: 



 

 

Server information 

● Incoming (IMAP) server: ​server your account is hosted on 

● Incoming server port:​ 993 with SSL, or 143 with no SSL 

● Authentication​: Basic 
● Encryption​: SSL or TLS 

● Outgoing (SMTP) server​: ​server your account is hosted on 
● Outgoing server port:​ 465 with SSL, 587 with TLS 

https://www.namecheap.com/support/knowledgebase/article.aspx/1425/50/what-server-is-my-account-hosted-on
https://www.namecheap.com/support/knowledgebase/article.aspx/1425/50/what-server-is-my-account-hosted-on


 

7. Click ​OK ​once done. 

You can now use your @texasally email address as a sender email in Outlook. 

You got it! 


